Prepare a manuscript for submission using Overleaf

Yongjie Huang (huangynj@gmail.com) & Ming Xue (OU/CAPS), February 2, 2022

1. Go to Overleaf website (https://www.overleaf.com), register an account, and log in.
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2. Download LaTeX template from journal website. For example, AMS: “AMS LaTeX Package

https://www.ametsoc.org/index.cfm/ams/publications/author-information/latex-author-info/
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The AMS LaTeX support team is available to help resolve issues related to the use of AMS LaTeX files for submissions to
the AMS and the submission of AMS LaTeX files to the Editorial Manager system. Please note that we are unable to
devote resources to answering other general LaTeX questions or to troubleshoot issues with non-AMS templates.

Upgrade to TeX Live 2021

If you have not already done so, we recommend that you upgrade to TeX Live 2021, We also suggest to authors to use
the TeXworks editor that is included in the TeX Live download. If your PDF compiles in TeXworks running TeX Live 2020
or 2021, then it should compile correctly when you submit your files to Editorial Manager.

Common LaTeX Submission Issues

Below are some of the most common problems authors face when submitting a LaTeX manuscript to Editorial Manager:

Missing files: Be sure to include all template and source files when uploading your files to the EM system,

including ametsocV6.1.cls, ametsocVé6.bst, and all figure files.

Incorrect item type: All figure files should be designated with EM's “Rendered Figure” item type. ALl LaTeX files

uploaded to EM must have the item type “LaTeX File (.tex, .sty, .cls, .bst, .bib).”

Duplicate files: If you upload your LaTeX source files, do not upload a PDF of your LaTeX paper.

Incorrect file type: Do not upload a .bbl file. You must either upload the .bib file or the contents of the .bbl file

should be pasted into your .tex file.

Directory paths in figures: All directory paths need to be removed from figure names (e.g.,

\includegraphics [width=28pc]{figl.pdf}, NOT \includegraphics[width=28pc]{myfigures/figl.pdf}).

= Extra periods or underscores in figure file names: All periods in figure file names should be removed, except for
those preceding the file extension. The EM system will read anything after the first period as the file extension.
Therefore, figure names with additional periods will prevent your PDF from building properly. Underscores should
also be removed, as these can sometimes be read as math commands, causing an error and preventing your PDF
from building.

= Unicode characters: Unicode characters that are not compatible with LaTeX are often inserted when text is copied

from another source and is pasted into a .tex or .bib file. These characters need to be replaced with the appropriate

character or defined in the preamble of the .tex file using the \DeclareUnicodeCharacter command. See #10 in

the FAQ.
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3. Create a project through clicking “New Project”, you can choose “Upload Project”, and upload
the .zip file just downloaded. After the project is created, you can change the project title to

whatever you want.
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4. Follow the detailed instruction of the LaTeX template (.tex file), and replace the corresponding
parts with yours, e.g., title, authors, abstract, main text, etc. You can click “Recompile” to see
the results of your modifications in real time.

You may need to learn very basic LaTeX grammar, e.g., equations, figures, tables

(https://www.overleaf.com/learn/latex/Learn_LaTeX_in_30_minutes). If you don’t know, just

Google it! Here is a quick guide to LaTeX (https://v1.overleaf.com/latex/templates/a-quick-

guide-to-latex/fghgpfgnxggz.pdf) for your reference.

Practice: try to write the following equations in LaTeX
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5. Prepare your BibTeX bibliography, .bib file, for references with software EndNote, Zotero
(free), Google Scholar (recommended, don’t need to install software, free), etc.

Zotero:

b

Select the papers you want to export and right click, select “Export Items...” and then “BibTex’
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Google Scholar:

search papers through Google Scholar, click “Cite” button of the paper you want to cite, click

“BibTeX”, and then copy the text to your .bib file. The imperfect thing is that there is no “doi”

in the text. So, you need to click the link to the paper website and get the “doi”.
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6. When everything is done, click “Recompile” again to make sure everything is ready. Then,

you can click “Menu” in the top left corner of Overleaf project, download the Source and PDF

files. Submit the manuscript following the journal Author instruction.

7. Overleaf has some useful features, such as “Review” with track changes, “Share” with
collaborators, but you need to upgrade your account through payment, or someone who has an
upgraded account can create a project and share it with you. It means one group one upgraded

account is sufficient.

You can learn more on Overleaf and LaTeX through https://www.overleaf.com/learn.
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8.

In paper revision, generally we need to generate a manuscript with track changes using
“latexdiff”:

https://www.overleaf.com/learn/latex/Articles%2FUsing Latexdiff For Marking Changes

To Tex Documents.

1) latexdiff is a Perl script and requires an installation of Perl 5.8 or higher.
e Windows user:

Recommend using MobaXterm (https://mobaxterm.mobatek.net/download.html) to

install Perl, use command: apt-get install perl
e Mac OS X/Linux/Unix user:

Generally, Perl has been installed in the system.

Download 1atexdiff£ Perl script from https://ctan.org/tex-archive/support/latexdiff.

2) Usage of latexdiff

In the command line: latexdiff old.tex new.tex > diff.tex

3) Upload the “diff.tex” file to Overleaf project and click the “Recompile”.
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